
How to Set Up your Adobe Connect Meeting Host/ Instructor Account in D2L

1. Select Communication, then Online Rooms on the navbar.

2. Click on Accounts, then New Personal Account. 

3. Ensure Connect is selected as the Service Provider.  Enter your first and last names in the Account
Name field.  Provide your Adobe Connect Meeting account credentials.  In most cases, the Login
username would your @ucalgary.ca email address. Click Save.

IMPORTANT: Before creating your first Adobe Connect Meeting Room in D2L, you must set up 
your personal account by following the steps below.  You will only need to do this once.  

NOTE: If you do not yet have an Adobe Connect Meeting account, you may submit a request via 
Service Now Adobe Connect Account Request

http://www.ucalgary.ca/it/forms/connect/access-request
https://ucalgary.service-now.com/it?id=kb_article&sys_id=65da8da113f33a0009fbfc62e144b06d

