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Export Your Final Grades in Excel Format  
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Please make sure that you are logged in to D2L with the account where your instructor access is located. 

  

 

1. Start by logging into D2L. From the D2L Homepage, click on the Grades Export tool link in the 

Desire2Learn Grades Export widget. 

 
2. You will see a notification requesting for access. Click on the ‘Continue’ icon 

 
3. You will be redirected to the Grades Export tool. 

4. Select the course that you wish to export final grades for from the list available. The Export Window will 

only show the course name.  

 

 
5. A file will then be generated by the export tool. Verify that the download file name matches the course 

semester, name, and code you wish to retrieve. 

 

Click on the download link. The file will be downloaded your computer in the default location. 


